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Key:

HMRC.

[l Commentsin red are obligatory and must be
provided to enable us to submit your P46 to the

[ Commentsin orange are essential and must
be completed before you sign the form.
B Commentsin green can be left unanswered.

Please write your
National Insurance
number in these boxes

@ HM Revenue
& Customs

Section one Tobe com pleted by the employee
Pl vt et sesction one and then hand badk the form Lo your present employec

i wou Later rescésive a form P45 from your prestous employes, plese hand it 1o your
st et esruploye

v

v

Title, Surname
and First Name
arevery
important,
please write
clearly ensuring
correct spelling

v

Please select gender

v

Your details Meme use capit sk

INartional s urance numbor

This i wery Empartant in getting your tax and benefits rght.

Hame
Tolle - enter MA, MAS MES, VS orofher tithe

Sumame or family name

First or grven nameds)

Are you male or female?

Aale Female

Your PrEkErlr. L'iI'LIJITI stances

Mezue read al #hefollowing statements canefully and

ik thee caneee that: apples to you.

A - This & myfarstjob sinos Lt 6 Aprl and
| havie net been seceising taxable lobsecier's
Allowance or taoh e Incpadty Beneft
ora stabe or ooupatsonal penson

OR

1B - This & now my anlby job, butsincelast & April
| hawve had another job, or have reosioed
tamakble lobseeier's Allowane o Incapaity
Benefit. | do not reosine 2 staie or
omupatona pereson.

OR

I - | hawe another job or recdoe astte or
omupatone pereaon.

T

Please select one of the three statements.
Box A, if thisis your first and only employment since the 6" April
2009. OR FIRST EMPLOYMENT IN THE UK
Box B, if thisisyour only employment AT PRESENT and you
have already worked since 6™ April 2009.

Box C, if thisis your second current employment/IF Y OU
RECEIVE ANOTHER FORM OF INCOME

P46: Employee without a Form P45

Date of birth must
be entered here

Date ofbirth

—
Ad dress
Postoode

4 —
Houwse or flatnumber

—
At of addres including hou se name orflat name

Please provide your
full address with
post code in the
above boxes, house
or flat number in the
box below, and the
rest of the address
below it

Student Loans

¥ wou beft a course of Higher Education befome Lt
6 Apsl and moeived your first Student Loan

e talmert on orafter | September 1998 and

you hawe not fully repaid your student loan,

If you have a
continuing student
loan repayment
please tick this box.

ik ke D I yow are g uined o epay your
Student Loan throvgh yowr bank orbuicing

sogetyacrount oo mot tidk bos ) 4+—
Signature and date
| can endfinm that the sformaton B e
Sgnature
<«
Dt

of the P46 form

Please sign and date part 1

IFYOU HAVE NOT GOT A NATIONAL INSURANCE NUMBER OR
LOST YOUR RECORD OF IT, PLEASE CONTACT YOUR LOCAL

JOBCENTRE PLUS OFFICE




Please enter your
employment start
date

Section tWo Tobe completed by the employer

Gud ance an how to amplete this form, including what to do if your emploges ha
ot ertered their Nations] b urance number on page 1, & in your Employer Helphook
E13 Dy tor chary pranyrall ancd st weewd ke mypl fworking outhimi partd

Em pl.l:l:.'EE'_"n details Plame e capitals

Darte exmp boyment staried ‘Woriespayroll number and Die partment o brandh (i any)

«
[
|

Jab fiithe

[
|

Please write your
job titlein here

Employer's detalls Plesss wse capitsks

Y our new employer’s
company PAYE
reference, if not
known leave blank

Emplioyer 's PAYE reference
Postonde

If you know your
payroll number,
please writeit in
this box, if not leave
blank

A

>

Emplayer s rame Building riumber

v
A

Y our new employer’s
name or company’s
name

s tof addnews

Please tick the same
box asin Part 1

Tax code used
i wou do not know the s ade i use or the curment tax threshold, plesse go to

weeve hme govukfemploye ' rates _and_Bmitshitm

Box Atiched
Emergency code on acumul stive hex

Box B tidoed
Emergency code on anon-cumuls tive
Week 1/Month | bas

Box  ticked
Code BR

Pleasefill in the
boxes the full
address of your new
emplover

«— |

Please |eave this
box blank.

Tx code wmed <

Please send this form to your HM Revenue & Customs office on the first pay day. Howewver, if the employee
has ticked box A orbox B and their eamings are below the tax threshold, do not send the form until their
earnings exceed the tax threshold



